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Application for a British Columbia 
Driver Training School Licence

DTC# 

Read all the following information before completing this application package.

For Original Applications:

• Register your school with BC Registry & Online Services

You must register your business name with the BC Registries and Online Services and maintain a registered office in BC where your school
records will be kept. It is important that you choose a name that is not affiliated with ICBC in anyway (ie, Roadstar, Roadsense, etc.)

• Commercial Vehicle Inspections for training vehicles

All vehicles used for training must have commercial vehicle inspections completed and meets vehicle requirements listed in Division 27
of the MVAR in Motor Vehicle Act Regulations

• Obtain Municipal Business Licence(s)

Ensure your business follows municipal business requirements by speaking to your local city hall.

• Create School Policy Statement

Schools must provide a written statement to each student before commencement of training / receiving fees outlining certain topics.
Refer to Section 27.06 of the MVAR before drafting your policy statement.

• Set up Security Bond

Your driver training school must furnish and maintain a security bond (refer to section 27.05 of the MVAR) for duration of school
operations. Should you decide to close your school, the security bond will be held for 2 years (claim limitation period) as required by
section 7 of the BC Bonding Act.

Bonding amounts
- Category L instructors: $2000.00 per instructor — to a maximum required of $10000.00
- Category H instructors $3500.00 per instructor

Bond Type Instructions

Insurance Surety Bond • An insurance bond must be issued in the registered name of the school by an insurance
company

• Provide ICBC with the original signed copy, stamped with the insurance company’s seal.
(photocopy not accepted)

Cash Bond • Certified Cheque or Bank Draft payable to ICBC

GIC, term deposit, or letter of credit –  
(held with a safekeeping agreement)

• Your financial institution must issue these types of bonds in the registered name of the
school under a ‘Safekeeping Agreement’ provided by ICBC

• Original signed document stamped by the financial institution (photocopy not accepted)

Original Application Package Checklist

■ School Information

■ Terms and conditions are signed

■ Licence fees provided

■ Instructor List

■ Vehicle List

■ Fee Schedule

■ Authorized Administrators (DEAS

■ Proof of Bond

■ Proof of vehicle inspection report

■ Proof of Company Registration

■ Proof of Business Licence(s)

If you have any questions about these requirements, or completing your application, please contact us  
by email at: DTAS@icbc.com or by phone: 1-866-339-0363 (toll-free in BC) / 250-978-8370 (Victoria)

Download this PDF, then complete it using Acrobat Reader.

https://www.bcregistry.gov.bc.ca/en-CA
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/26_58_08#division_d2e22193
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Application for a British Columbia  
Driver Training School Licence

DTC# �

For Renewal Applications:

All driver training schools must renew their licence annually by submitting the required documentation listed in the renewal checklist 
provided below. It is the school’s responsibility to ensure all documents are provided prior to the licence expiry date. Incomplete 
submissions may delay processing and could impact school operations.

Should your school be an incorporated or limited organization, please ensure you have filed your annual reports with BC Business Registry 
– if your business is found to be ‘Not in Good Standing’ with the province of BC, we will be unable to finalize the renewal.

Renewal Application Package Checklist

	■ School Information

	■ Terms and conditions are signed

	■ Licence fees provided

	■ Instructor List

	■ Vehicle List

	■ Fee Schedule

	■ Authorized Administrators (DEAS)

	■ Proof of Bond term (insurance bonds only)

	■ Proof of vehicle inspection report

	■ Proof of Business Licence(s)

Driving Schools with Agreements

If you are a driver training school that holds one or more program agreements with ICBC, note these agreements expire on the same date 
as your driver training school licence. This renewal process allows you to renew both your school licence and all associated agreements 
during the same annual renewal period. For each agreement, additional documentation is required and must be submitted to ensure 
continued operation of the related programs.

Note: If the additional documentation is not provided with your school’s renewal, it may delay processing your renewal, and impact the 
program offered.

Agreement Documentation Checklist (only for schools with active agreements)

Certification Agreements Approved Course Agreements Instructor Training Agreements

Motorcycle Skills Assessment (MSA)

	■ MSA Certification Extension Agreement

	■ Personnel List (DTC305)

	■ Office and Classroom List (DTC308)

Mandatory Entry Level Training (MELT)

	■ MELT Extension Agreement

	■ MELT Personnel List (MV7610)

	■ MELT Office and Classroom List (MV7611)

	■ ITC Extension Agreement

	■ Personnel List (DTC306)

	■ Office and Classroom List (DTC308

Air Brakes (AFC)

	■ AB Certification Extension Agreement

	■ Personnel List (DTC305)

	■ Office and Classroom List (DTC308)

Graduated Licensing Program (GLP)

	■ GLP Extension Agreement

	■ Approved Course Signing Authorities 
(DCT213)
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Application for a British Columbia 
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School Application Package: g Original  g Renewal  g Reinstatement (school past expiration date) 

School Information – Please complete all fields legibly
NAME OF DRIVER TRAINING SCHOOL

NAME OF OWNER/OPERATOR/DIRECTOR TITLE (FOR INCORPORATED / LIMITED COMPANY)

REGISTERED ADDRESS

Include address on website: g Yes  g No

CITY PROVINCE POSTAL CODE

EMAIL ADDRESS (MANDATORY — 30 CHARACTERS MAX) SCHOOL PHONE #

MAILING ADDRESS (IF DIFFERENT FROM REGISTERED ADDRESS)

CITY PROVINCE POSTAL CODE

SCHOOL MANAGER / ADMINISTRATOR (ONLY IF DIFFERENT FROM OWNER) CONTACT PHONE #

EMAIL ADDRESS (30 CHARACTERS MAX)

If more than 1 manager/office administrator — please attach additional letter with details and submit with school application.

Terms and Conditions

By signing this form, I declare to the Insurance Corporation of British Columbia that,

• The information provided by me for this application is true and correct.

• I acknowledge that the only authorized administrators identified on this form may contact ICBC to book road tests in the event that
access problems occur, and I understand that any violation of these procedures or with the road test booking application legal terms for
schools on icbc.com may result in the removal of my road test booking privileges.

• I will disclose any affiliation with ICBC, including my employment, or my family’s employment, with an ICBC appointed agent or Service
BC driver licensing office.

• I am responsible for ensuring compliance with all applicable personal information privacy laws and the secure management of all
customer personal information; and

• I confirm I have read, and will fully comply with Division 27 of the Motor Vehicle Act Regulations, the Road Test Booking Terms for Schools,
and the ICBC Driver Training Industry Code of Conduct.

• I declare that all vehicles specified on this application meet the requirements as set out in section 27.09 of the MVAR Regulations and
have undergone a mechanical safety check (including dual controls) by an ICBC accredited inspection facility.

• I declare that all instructors listed with this school hold active driving instructor licences issued by ICBC.

SIGNATURE (must be signed in ink) NAME OF SIGNATORY (print) DATE (DDMMYYYY)

https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/26_58_08#division_d2e22193
https://www.icbc.com/policies/road-test-booking-terms-for-schools
https://partners.icbc.com/assets/4ioApQ4IKcaLRfT1IKcQwy/dtc410.pdf
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Branch Offices & Training Locations 

If a school has multiple physical offices or locations where a school plans to provide training, you must list them below if you wish these 
regions to appear on the ICBC website. Business licences from each municipality will be required, along with a $15 duplicate payment for 
each office or training location. If this section doesn't apply to you, please leave blank.

Branch Offices (physical location will appear on website)
BRANCH OFFICE 1 ADDRESS

CITY PROVINCE POSTAL CODE

BRANCH OFFICE 2 ADDRESS

CITY PROVINCE POSTAL CODE

BRANCH OFFICE 3 ADDRESS

CITY PROVINCE POSTAL CODE

Training Locations (training offered in these regions only, no physical office, region will appear on website)
CITY PROVINCE POSTAL CODE PHONE NUMBER

CITY PROVINCE POSTAL CODE PHONE NUMBER

CITY PROVINCE POSTAL CODE PHONE NUMBER

CITY PROVINCE POSTAL CODE PHONE NUMBER

CITY PROVINCE POSTAL CODE PHONE NUMBER

CITY PROVINCE POSTAL CODE PHONE NUMBER

CITY PROVINCE POSTAL CODE PHONE NUMBER

CITY PROVINCE POSTAL CODE PHONE NUMBER

CITY PROVINCE POSTAL CODE PHONE NUMBER

CITY PROVINCE POSTAL CODE PHONE NUMBER

CITY PROVINCE POSTAL CODE PHONE NUMBER

CITY PROVINCE POSTAL CODE PHONE NUMBER
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Instructor List 

List all instructors employed by the above-mentioned school. If you are the only instructor at your school, you must add your information 
to the instructor list.

Note: There will be separate paperwork required for all instructors / personnel working for any agreement-based program, though they 
must also be listed on this main page as well for bond calculations.

Category L Instructors — $2000.00 / instructor (maximum required of $10000.00)

• For training class 5/7, GLP, 6/8, MSA

• ITC instructors listed under the Instructor Training Certification (ITC) that train school employees only

Only add ‘L’ category instructors to the ‘L’ Category below. All ‘H’ category instructors must be added on the following page.

Name of Instructor Drivers Licence #
Teaches Classes at School 

(only list classes instructor  
teaches at school)

g 5/7    g GLP    g 6/8

g 5/7    g GLP    g 6/8

g 5/7    g GLP    g 6/8

g 5/7    g GLP    g 6/8

g 5/7    g GLP    g 6/8

g 5/7    g GLP    g 6/8

g 5/7    g GLP    g 6/8

g 5/7    g GLP    g 6/8

g 5/7    g GLP    g 6/8

g 5/7    g GLP    g 6/8

g 5/7    g GLP    g 6/8

If required, use the supplement instructor list (MV2441A) to list more instructors.

Total # of ‘L’ Category instructors employed by school:  x $2000.00 = $ 

If school conducts any other training, continue bond calculation on the next page.

If no other training is provided, this is the total amount of bond required for your school.
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Application for a British Columbia 
Driver Training School Licence

DTC# 

Instructor List 

List all instructors employed by the above-mentioned school. If you are the only instructor at your school, you must add your information 
to the instructor list.

Note: There will be separate paperwork required for all instructors / personnel working for any agreement-based program, though they 
must also be listed on this main page as well for bond calculations. 

Category H Instructors — $3500.00 / instructor

• For training class 1-MELT, 2, 3, 4, Air Brake (may also teach 5/7, GLP, 6/8, or 1-retraining only)

• ITC instructors listed under the Instructor Training Certification (ITC) that train the public for any class of instructor licence

Name of Instructor Drivers Licence # Teaches Classes at School 
(only list classes instructor teaches at school)

g 1-retraining
g 2    g 3    g 4    g AirBrake 
g 5/7    g GLP    g 6/8

g MELT

g 1-retraining
g 2    g 3    g 4    g AirBrake 
g 5/7    g GLP    g 6/8

g MELT

g 1-retraining
g 2    g 3    g 4    g AirBrake 
g 5/7    g GLP    g 6/8

g MELT

g 1-retraining
g 2    g 3    g 4    g AirBrake 
g 5/7    g GLP    g 6/8

g MELT

g 1-retraining
g 2    g 3    g 4    g AirBrake 
g 5/7    g GLP    g 6/8

g MELT

g 1-retraining
g 2    g 3    g 4    g AirBrake 
g 5/7    g GLP    g 6/8

g MELT

g 1-retraining
g 2    g 3    g 4    g AirBrake 
g 5/7    g GLP    g 6/8

g MELT

g 1-retraining
g 2    g 3    g 4    g AirBrake 
g 5/7    g GLP    g 6/8

g MELT

g 1-retraining
g 2    g 3    g 4    g AirBrake 
g 5/7    g GLP    g 6/8

g MELT

If required, use the supplement instructor list (MV2441B) to list more instructors.

Total # of ‘H’ Category instructors employed by school:  x $3500.00 = $ 

Total amount of bond required for ‘L’ Category instructors (total from previous page…) = $ 

Total amount of bond required for school: $ 
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Application for a British Columbia  
Driver Training School Licence
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Classes & Fee Schedule

Provide training fees currently charged by the driver training school for classes taught.

Note: We will ONLY list the classes on the ICBC website which you complete below.

Practical Training Fees

Class Of Training Manual Or Automatic 
Training Fee (One Person) Fee (More Than One 

Person)
Number  
Of People

Duration Of 
Training (HH:MM)

Class 1 (retraining only)

Class 2

Class 3

Class 4

Class 5

Class 7

Class 6/8 (includes theory)

Theory Training Fees (Can only be provided if instructors hold a theory (GLT) designation

Type Of Training Fee (One Person) Fee (More Than One Person) Number  
Of People

Duration Of 
Training (HH:MM)

Safe Driving

Air Brake

Other:

Other:

Complete Course Training Fees (Agreement-based programs ONLY)

Program Fee (One Person) Fee (More Than One Person) Number  
Of People

Duration Of 
Training (HH:MM)

MELT (Mandatory Entry Level Training)

GLP (Graduated Licensing Program)

MSA (Motorcycle Skills Assessment)

AFC (Air Brake Certification)

ITC (Instructor Training) Class 1–4

ITC (Instructor Training) Class 5/7

ITC (Instructor Training) Class 6/8

ITC (Instructor Training) Air Brakes
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Application for a British Columbia  
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DTC# �

Vehicle List 

List all vehicles used by the school or it’s instructors to conduct practical or rider training.

The information for each vehicle is available on the vehicle licence, registration and insurance document issued by ICBC and also on the 
Commercial Vehicle inspection Report. 
 
g  �By checking this box, I confirm that the vehicle requirements listed in Division 27 of the MVAR have been met for the specific class of 

vehicles listed on this form or any supplemental vehicle lists provided.

Requirements for Vehicles:

Class 5/7 Class 1-MELT, 2, 3, 4 Class 6/8

•	 “STUDENT DRIVER’ signage
•	 Commercial Vehicle Inspection Report
•	 Dual Clutch Pedals (for manual 

transmission)
•	 Dual Brakes
•	 Rear View Mirror (passenger side)

•	 “STUDENT DRIVER’ signage
•	 Commercial Vehicle Inspection Report

•	 Reflective Vests for each vehicle being 
used for practical on-highway training

Note: Private vehicles used for training persons with disabilities for Class 5/7 licences which has modifications to it’s controls in order to be 
operated are exempt from the above requirements (other than “Student Driver Signage”).

Registered Owner Licence Plate # Registration # Inspection Decal # Inspection Expiry 
Date

If required, use the supplemental vehicle list (MV2441D) to list more vehicles.
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DTC# 

Road Test Booking (DEAS) 

Driver Training schools must read and abide by the Road Test Booking Terms for Schools when booking road tests for students by phone 
or when using the online road test booking service.

It is also required that before schools’ book road tests on behalf of their students they must first obtain written authorization from each 
student to disclose their personal information to ICBC for the purpose of booking a road test. The enclosed Road Test Booking Service 
Student Consent (DTC205) is provided for this purpose. You may photocopy it for additional copies.

Authorized Administrators 

Provide designated individuals to be responsible for booking road tests on behalf of the driver training school and/or in the event there is 
an issue accessing the online road test booking service “WebDEAS’, can contact the ICBC Help Desk for assistance. (maximum of 5)

Name Of Authorized Administrator Drivers Licence # Security Keyword
(Can Be Updated Each Renewal)

Road Test Booking Agents

Provide designated individuals to be responsible for booking road tests on behalf of the driver training school. (must have a drivers licence #)

Name Of Road Test Booking Agent Drivers Licence #

Licence fees – each licence purchased is accompanied by a wallet-sized version.

Licence Type Quantity Amount

Original, Renewal or Reinstatement  X $100.00 $

Duplicate includes branch offices and 
training locations  X $15.00 $

Total payment required $

Payments can be made by cheque (payable to ICBC), by credit card by paying through our secure phone line, or by 
completing the attached page.

Debts or fines owed to ICBC 
If you have debts or fines owing to ICBC, they will need to be paid before an ICBC School Licence is issued.

ICBC, Driver Training Industry Support

Telephone: 250-978-8370  					 Email: DTAS@icbc.com        
Toll-free (within BC): 1-866-339-0363				 https://partners.icbc.com/driver-training        

Mailing Address: PO Box 3750  Victoria BC  V8W 3Y5			 Courier Address: 910 Government St.  Victoria BC  V8W 3Y8 

https://www.icbc.com/policies/road-test-booking-terms-for-schools
https://assets.ctfassets.net/ways6qm8tbfw/I3ijbthdRSNJHJ9HTjaIJ/f3a3089e77f2a97f69d2f36fd8a238f6/dtc205.pdf
https://assets.ctfassets.net/ways6qm8tbfw/I3ijbthdRSNJHJ9HTjaIJ/f3a3089e77f2a97f69d2f36fd8a238f6/dtc205.pdf


MV2441 (042026) Application for a British Columbia Driver Training School Licence ﻿   Page 10 of 11

This page is intentionally left blank



MV2441 (042026) Application for a British Columbia Driver Training School Licence    Page 11 of 11

Application for a British Columbia 
Driver Training School Licence

DTC# 

Payment

Instructor licensing fees can be paid:

• Via cheque made payable to the Insurance Corporation of British Columbia (ICBC)

• By Credit Card over the phone through our secure phone system

• Via this payment form (original copy mailed only)

• At any licensing offi ce (receipt must be forwarded to our department along with your application).

Service code(s) and description Amount: # of licenses requested

g	Driving School License 5260 (Original, Renewal or Reinstatement)  $100.00

g	Driving School Duplicate 5266 (additional licenses)  $15.00

g	Other:

This payment form must be mailed with this application. Emails, scans or faxes will not be accepted and will immediately be destroyed.
Credit card information will not be retained by ICBC. Once payment is processed, this payment form will be destroyed.

Amount Cardholder name (as shown on card)

 $

Method of payment: Credit Card Account Number

  Cheque

Expiry Date

MONTH YEAR CARDHOLDER SIGNATURE

Personal information provided on this form is collected pursuant to section 26 of the Freedom of Information and Protection of Privacy Act for the purpose 
of processing the payment for your driver training school fees. If you have any questions about the collection of information, please contact Driver Training 
Industry support at the contact information provided.

ICBC, Driver Training Industry Support

Telephone: 250-978-8370   Email: DTAS@icbc.com       
Toll-free (within BC): 1-866-339-0363 https://partners.icbc.com/driver-training        

Mailing Address: PO Box 3750  Victoria BC  V8W 3Y5  Courier Address: 910 Government St.  Victoria BC  V8W 3Y8 
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